TRUONG PH NONG LAM TP.HCM CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA/BM: Trung tAim Tin hoc. Dje 1ap — Ty do — Hanh phiic

Thanh phé H6 Chi Minh, ngay 02 thdng 05 ném 2018

DPE CUONG CHI TIET HOC PHAN
CHUONG TRINH GIAO DUC PAI HOC

NGANH: CONG NGHE KY THUAT CO KHi
CHUYEN NGANH:CO KHi CHE BIEN BAO QUAN NONG SAN THU'C PHAM

I. Théng tin chung vé hoc phin

- Ténhoc phén: Tin hoc dai cuong

- Tén tiéng Anh: General Informatics

- M4 hoc phin: 214103

- Sbtin chi: 3

- Diéu kién tham gia hoc tdp hoc phén:
Mén hoc tién quyét:
Mbén hoc trude:

- Bé mén:

- Khoa:

- Phén b4 thoi gian: 10 tuén

- Hocky: 1 (ndm tht 1)
Hoc phan thudc khéi kién thic:

Co ban ¥ Co s& nganh o Chuyén nganh o

‘Bit bugc ¥ l Ty chon o | Bit budc o | Tu chon o | Bt budeo E Ty chon o

Ngbn ngiv gidng day tleng Anh o Tiéng Viét o

II.  Théng tin Ve gidng vién:

- Ho va tén: Trin Minh Hao

- Chire danh, hoc ham, hoc vi: Thac si

- Thoi gian, dia diém 1am viéc: Trung tdm Tin hoc, Nha T4

- Dia chi lién hé: Trung tdm Tin hoc, KP6, P. Linh Tr ung, Q. Thi Bic, TP. HCM
- Dién thoai, email: tmhao@hcmuaf edu.vn

- Céc hudng nghién ctru chinh: E- Learmng, E-Commerce.

- Thong tin vé try gidng/ giang vién ciing giang day (néu c6) (ho va tén, dién thoai,
email):

HI.  Mb ta hoc phén:

Tin hoc dai cuong 1 mén hoc khéi dau gitp hoc vién tiép cgn véi linh viee cong nghé
thong tin, hoc vién sé nam rd duoc cdc khdi niém vé théng tin, mdy tinh néi riéng va vé

cong nghé thong tin ndi chung. Hoc vién c6 thé ném ré thanh phdn cdu tqo va nguyén [y



hoat déng ciia mdy tinh, stk dung thémh thao, cdi dcit phdn mém, qudn Iy dif liéu, tu tim ra

nguyén nhdn va xir Iy duoc cdc 16i co ban trong qud trinh sir dung. N6i dung mén hoe con

gitip hoc vién cé thé siv dung thanh thao cdc phan mém vin phong nhw MS Word, MS

Powerpoint, MS Excel, MS Access. Bén canh dé, hoc vién dwgc trang bi kién thitc vé mang

infernet, sir dung dgc cde thi thudt tim kiém trén mang, giup khai thdc va sir dung thong

tin hiéu qud, phuc vu 16t nhu cdu hoc tdp, lam viéc, nghién citu khoa hoc trong linh chuyén

mon sau nay.

IV.  Muc tiéu va chuin dau ra

- Muc tiéu:

— Hiéu ro v van dung kién thic vé may tinh, vé hé didu hanh, thao téc cai dat
phan mém, lam viéc véi file va thu muyc (tao, ddi tén, tim kiém, x6a) trén hé didu
hanh Windows.,

— Hiéurd vé théng tin va xir ly thong tin, phan loai duoc cac loai may tinh.

~ Hibu rd vé viéc ung dung cong nghé thong tin trén cac linh vuc khéc nhau,

~ Hiéurs nguyén ly hoat dong clia cdc thanh phén co ban cua mot may tinh.

— Cokha nang cai dit, thiét 14p quyén han cta céc user trén hé didu hanh windows.

— Hiéu r5 v& internet, céc cbng cu tim kiém google nhu Google Search, Google
Translate, Google Trends, Google Map, Google Adwords.

~ Vén dung céac ¢ong cu tim kiém dé khai thac thdng tin, tai nguyén trén internet.

— Hiéu rd va van dung céc phdn mém vén phong ctia Microsoft vao viée soan thao
vin ban, tinh toan, t& chic va quén trj CSDL trinh chiéu.

— C6 kha nng dinh dang vin ban theo yéu ciu.

— €6 kha nang lam thuyét trinh truée mot tap thé.

Hoc phén dong g6p cho Chuan déu a Tin hoc (IC3) sau ddy ctia CTDT theo mu’c
d0 sau: (Béng thé hién sur dong gép cia méi hoc phin cho PLOs ciig CT. DT, trich tir mdu

5.4).
Mire d§ déng gop cia hoc phin cho CBR ctia CTBT
MAHP T HP T ST T PLe TPl T Pio | 55 PLO | PLO | PLO | PLO T PLO | PLO
I 2 3 4 5 6 7 8 9 o | 11 | 12
214103 [THDC X <
Ghi chil:

x: C6 dong gop/lién quan nhing khéng nhiéu

X: Déng gop nhiéu/lién quan nhiéu



- Chuén déu ra ctia hoc phin (theo thang do ndng lyc ciia Bloom):

Ky higu Chuin giz"iu ra ciia hoc phin CDR ciia
i Hoan thanh hoc phan nay, sinh vién thuc hién duwoc CTDT
Kién thire

CLOI Hiéu r(‘j vé cﬁn:g n{ghé t%u“)ng tin, fiorn~ vi théng t’in, viéc tng PLOA
dung cong nghé théng tin trong c4c linh vie khac.

CLO?2 Nim bt nguyén ly hoat déng clia phan ciing may tinh, PLO4
Hiéu o va thye hién duge viée tai, cai dit, str dung cic phan

CLO3 | mém, nim bét duvoc nguyén ly lam viéc hé didu hanh PLO4
windows, thao tic voi tap tin, thu myc.

Kining

Hiéu r5 vé internet, nim bat va ap dung céac céng cu dé hd

CLO4 | trg tim kiém, phan tich, théng ké dit liéu phuc yéu cdu thyc PLO4
tién.
Hiéu 3 va ap dung dugc cac thao tie xtt Iy viin ban trén MS

CLO5 Word dé giai quyét nhu cu cia thuc tién. PLO4
Hiéu 15 va ap dung x@t ly bang tinh, thyc hién tinh todn, st

CLO6 | dung céc ham co ban trong MS Excel va quan tri dif voi MS PLO4
Access.

CLO7 ;30 ldTa ning thiet ké slide trinh chiéu, bdo cdo trén MS PLOA

owerpoint.
Thai d§ va phim chét dao dirc
CLO8 | Hoc tap sudt doi PLO11

IV. Phwong phip giing day va hgc tip

1. Phuong phép giang day:

- Thuyét giang két hop trinh chiéu video v& Demo triec tiép
- Thao ludn

2. Phuong phap hoc tép

- Sinhvién tw doc tai liéu, phdt trién gid thuyét va céu héi lién quan

- Sinh vién tham gia nghe gidng, thio ludn nhém

- Sinh vién ty im hiéu cdc vén dé tong tu va lién quan

- Sinh vién chudn bi truce cdc bai tdp cho mdi budi thiee hanh
V. Nhi¢m vu ciia sinh vién

- Chuyén can: Sinh vién phdi tham du it nhdt 80% sé lirong tiét gidng

- Chudn bj cho bdi giang. Sinh vién phai doc trude cde bai gidng v cde tai liéu 6
lién quan do gidng vién cung cdp, phdt trién cdc gid dinh va cdu héi lién quan.

- Lam sén cde bai tdp dé trao doi, gidi quyét cdc van dé gdp phdi

- Thdi dp: tich cuc tham gia thdo ludn, dgt cau héi va cou thi, chim chi lom hét cdc
bai tdp dugc giao



V1. Dinh gia va cho diém

1. Thang diém: 10 ,
2. K¢ hoach danh gia va trong sb
Bang 1. Matrix dinh gia CDR ciia hoc phan (1 ¢ diem theo quy ché hoc vu ciia

truong DHNL TP. HCM)
Cic CBR Chuyén cin Bai tf_‘ip thue Thi ‘gii‘ra
cita hoe hanh ky Thi cubi ky
phan (5%) (5%) (20%)
CLO1 X X X
CLO2 X X X
CLO3 X X X
CLO4 X X X
CLO5 X X X
CLO6 X X
CLO7 X X
CLO8 X
Céc Rubric danh gi4 hoc phin
Rubric 1. Dinh gia chuyén cin
Mic d6
Tidy chi 5 16 (%) Tt Kha Trung binh Khéng dat
yéu cau
9-10 Tur 7-8 4-6 <4
Co6 mit trén 70 96%-100% | 86%%-95% 80%-85% < B0% tbng
16p (*) tong s& budi| tong sb budi | tbng s budi | sé budi hoc
hog cua hoc h()g cia hoc hog cia hoc ; ciia hoc phén
phén phan phén
Thai d6 tham 30 Nhiét  tinh | C4 phat | Rat it khi | Khéng bao
dur phat  biéu, | bidu, dit cdu | phat  bidu, gl phat
dat cdu hoi, | hoi, va tham | dat cau héi, | biéu, dit cau
va tham gia | gia cdc hoat | vd tham gia | héi hay tham
céc hoat | dong  trén | cdc hoat | gia cac hoat
dong lop dong  trén [ dong  trén
trén l6p 16p 16p

(*) Giang vién c6 thé cho sinh vién ky €n vao danh sach diém danh theo tirng budi hoc

Rubric 2. Panh gia mén hoc thye tap

Tiéu chi

Ty 1& (%0)

Mirc d6

Tbt

Kha

Trung binh

Khé‘)ng‘dat
yéu céu




9-10 7-8 4-6 <4
Thai dd tham 15 Tuyét d6i | Twong d6i| Vai  Ianvi | RAtnhidu lAn
gia nghiém tic | nghiém tac | pham quy vi pham quy
(*) thue  hién | thuchién cdc | dinh trong dinh  trong
cac quy dinh | quy dinh | qua trinh qua trinh
khi thyc tép. | trong  qué | thuc tap thyre tap
trinh  thuc
tép.
Tién 6 cong 15 Hoan thanh | Hoan thanh | Hodn thanh | Vuot 25%
viéc dimg  thoi | vugt  10% | vuot  25% | thoi gian cho
gian cho | thoi gian cho | thoi gian cho | phép nhung
phép phép phép chua  hoan
thanh
T6 chire 15 Phoi hop t6t, | Phdi hop 18t | Tt phéi hop, | Hoan toan
cbng viée chia s¢ vahd | khi bdo cdo |cling  nhu | khong c6
nhém trg nhau | nhung chua | chua hd trg | phdi hop
trong cong | hd tro nhau | nhau trong cong
viéc viée
An toan lao 15 Khéng gdy | Khéng gdy | Gay hu hong| Khong chép
dong hv héng | hw héng thiét| phoi va thiét | hanh ndi quy
thiét bi, ddm | bj, dam béo | bj. Chua dam gAy tai nan
bdo quy dinh | quy dinh an | bao quy dinh
an toan lao toan lao an toan lao
dong dong nhung dong
con mot vai
sai s6t nho
Vé sinh 15 V@& sinh sach | Vésinhsach| Khéng vé Ra v& sém
noi lam viée | noi lam viée, | sinh noi lam hodc tu y pha
vi sip xép | chua sip xép | viée va lam héng thiét bi.
dung cu hoc | dung cy hoc | mit mat thiét
tp dang qui | tdp ding qui | bi, dung cu.
dinh. dinh
Két qué 25 Dung theo | DPungtheo | Sailéch 16n Khong ndp
cdng viée yéu céu k§ yéu ciuky | hon dung san phim
thudt ban v& | thuft ban v, | dung sai cho hodc san
nhung c¢6 vai | phép cia chi phim hu
sai s0t nho | tiét héng

(*) Gidng vién linh déng chon

sinh vién

hinh thiic ¢ cé thé danh gia thai do tham gia kién tap coa



Rubric 3. Panh gi4 kiém tra giira Iy

Mirc do
Tot Kha Trung binh Khéng dat
Tiéu chi Ty 18 (%) yéu cau
9-10 7-8 4-6 <4
No6i dung 100 Theo thang diém cy thé cia dé va dap 4n kiém tra gitta ky

Rubric 4. Panh gi thi cudi ky

Mirc dé
Tét Kha Trung binh Khéng dat
Tiéu chi Ty 18 (%) yéu ciu
9-10 7-8 4-6 <4
Noi dung 100 Theo thang diém vé noi dung ctia dé va dap 4n thi cudi ky

VIL Gido trinh/ tai liéu tham khao

*

Sdch gido trinh/Béi gidng: Gido trinh IC3 dd duoc IIG Viét Nam Viét hoa

hoan toan, bg gido trinh bao gém:File bai tap IC3 va bai tap bd sung,

Sach gi4o trinh IC3 GS4- Céc tmg dung chii chét — NXB Téng hop.
Slide bai gidng danh cho ging vién.

- Tailiéu tham khdo khdc:

L. Step by Step Microsoft Office Professional 2010 -~ NXB: Microsoft Press.

2. MOS - Study Guide for Microsoft

Word/Excel/Access/Powerpoint/Outlook 2010 — NXB: Microsoft

Press.

3. IC3 GS4- Computing Fundamentals- Ciprian Adrian Rusen — 2015-

NXB Sybex

4. IC3 GS4- Lingving Online - Ciprian Adrian Rusen — 2015- NXB Sybex

VIIL N§i dung chi tiét ciia hoe phin:



CDR hoc

'Chu'o'ng Noi dung phﬁn
{CLOs)
Gi6i thiéu vé cong ngh$ thong tin
Ly thuyét (3):
—  Cdc khdi ni¢gm co ban cua théng tin va tin hoc
P . CLOI
—  Cdc linh vire teng dung
1 —  Co hdi nghé nghiép
Thue hanh(0) CLO1
Tw hoc {6):
N U S CLO3
—  Tim hiéu lich sir phdt trién ciia nganh cong nghé théng tin. CLOY9
—  Chuyén doi cac hé co 56
Hardware
Ly thuyét (3):
-~ Cde thanh phan co ban ciia mgt may tinh CLO2
—  Nguyén Iy hoat dong
2 — M@t 56 thiét bi phin citng khde
Thue hanl}(3) - L o CLOBR
—  Phdn biét cdce loai phin citng trong mdy tinh CLOY
~  Xdy dung cdu hinh mdy phuc vy theo ding yéu-cau nguoi sir dung
Tu hoe (6): CLO8
—  Thdo, lap mdy tinh gia ldp CLO9
Software
Ly thuyét (3):
- Hgy c?':euzhanl;l ’ o CLO3
—  Cdc phan mém wng dung tiéu biéu
—  Virus, bao mdr
Thue hanh(3):
3 —  Truy cdp va ghi nhin thong tin, théng sé trén hé thong may tinh dang sir CLOS
dtmg CLOY9
—  Thiét ldp tiy chinh ngdy gro ngon ngu glao dién
—  Tai, cai ddt, thiét Idp mot 50 phan meém diét virus
Twhoe@®: , CLOS
—~  Luyén tdp danh chir bang 10 ngon tay
v g, gea o e dia e s CLO9
—  Cai dait diét virus bdo vé dir liéu frén may tinh
H#¢ diéu hanh Windows
Ly thuyét (3):
~  Install, ghost, backup, restore Windows CLO3
—  Cdc thao tdc co ban lién quan dén file/folder: tao, xda, sao chép, déi tén...
-~ Users, group, permision
4 Thyc hanh(3): ]
- Tt:lo cc.z%f thur muc, doi te:::, sao chép, nén CLOS
—  Tim kiém thw myc, tdp tin.
. . . 3 A 4, CLO9
—  Tao user, quan Iy user, phdn chia quyén han quan Iy tdp tin thu muc doi
vdi ting user.
Ty hoc (6): ‘ CLO8
—  Cdi dit, backup hé diéu hanh CLO9




A Fi] hY --‘ Fal
Internet va Cong cu tim kiém trén mang

Ly thuyét (3):
—  Gioi thiéu vé Internet
~ Ké mfi va khai thde tai nguyén trén internet
—  Gioi thigu cdc cong cu tim kiém
—  (Cdng cu cha google
Thie dién tir

CLO4

Thuc hank(o):

—  Thao tac kiém tra, tiy chinh dia chi IP trén mdy finh,
Thiét lap IP dé truy edp mang cuc b, truy cdp internet.
Str dung cdc cOng cu tim kiém khdc nhau
Khai thdac cac tinh néng trén céng cy tim kiém google
Stk dung todn tir tim kiém
—  Gui mail sir dung thie dién tie voi t8n mién ciia Nha trieong

!

CLOS8
CLO9

Tu hoc (6):
—  Thuc hién kiém tra, thao tdc két noi internef
—  Tim hiéu sdu théng tin, cdch thitc hogt dong cila cdng cy tim kiém google

CLO3
CL.O9S

Soan thio vin ban MS Word

Ly thuyét (6):
—  B§ gd tibng viét
-~ Bdng md, font
—  Template
—  Binh dgng vin ban: canh 1é, style, paragraph, bullet, myc luc, danh sach
hinh, header, footer
—  Tao mdi, thém, chinh siva vin ban (acking change), viél cong thirc
—  Drawing
—  Page setup, In/Export
- Tao muc luc tw dong
—  Chia sé voi cde wng dung khdc

CLO5

Thuye hanh(6):
—  Sirdung by gd tieng viét
—  Ddnh mdy hodn thanh vén ban, thiét Igp dinh dang vin ban theo yéu cdu.

CLO8
CLO9

Tw hoc (6):
—  Thao tdc thudn thuc b g tiéng viét
—  Luyén tdp danh may

CLOS
CLO9

Béng tinh MS Excel va Quin tri CSDL Access

Ly thuyét (6):
- Cdc phép tinh co ban
—  Cdc ham thong dung
—  Format: table, cell, ...
— In
—  Chia sé vai ede wng dung khdce (word, powerpoint)
—  Cosodirliéula gi?
—  Cdc déi tuong CSDI,
—  Cdch sy dung cdc truy vén don gian,
—  Cach tgo va sir dung Form, Report Wizard,

CLOG

Thwe hanh(6):
—  Thuve hién tinh todan trén MS Excel

CLOS8
CLOS




—~  Strdung ham
—  Pinh dang, in an
—  Thuee hién quan tri CSDL MS Access
T hige (6):
— S dung ham hoan thanh cde bai tdp co ban va ndng cao CLOS
—  Str dung ham tinh todn trong Query va Form, Report hodn thanh cde bai CLO9
tdp co ban
Trinh bay MS Powerpoint
Ly thuyét (3):
~  Nguyén tic cia 1 bai trink bay
— Template
—  Format: (Master slide)
—  Header, footer CLO7
—  Drawing
8 -  Hiéu ung
- Animation
—  Dinh dang in dn
Thuc hanh(3): CLOR
- Thyc hién thao td’c, su dung .‘ca'!c tinh ning trén MS Powerpoint CLOY
— Tao file trinh chieu vé chn dé duoc phdn cong
Tw hoc (0): CLO8
—  Tim hiéu thiét ldp trinh chiéu sit dung nhiéu xit Ij ndng cao. CLO9
Chuong N§i dung CDR chi tiét (LLOs) Hoat d‘;’:;% day va H";;‘z‘l?;:lgbi‘;“h
Niin bt téng quan vé - Chuyén c¢én R1
. Gibi thigu v& cong qgéﬂ1 cong nghé thong Ng}qe giéng o -hDéf‘l %ﬁ{ l;ai tap
nghé théng tin tll'l;( ) R P.Iaat blheuftihla s¢y |thychanhR3 -
Hiéu 16 co hoi vide lam kién trén lop - Dinh gid thi ty
trong linh viic CNTT ludn R4
Hiéu 18 nguyén 1y hoat Nghe gidng
dong cta cac thanh than Phat bidu/chia sé y
trén may tinh. kién trén lop - Chuyén cin R1
2 Hardware Thye hi¢n cdc thao tic Tham gia thyc - Panh gia bai tép
thao lap may tinh hanh thye hanh R3
Xay dung dugc cu hinh - Panh gia thi ty
méy pht hgp nhu céu, lufin R4
N&m 16 cach thic tra ciru Nghe gidng
thong tl.lj treg may tinh. P.h;at b.lneu/czlna séy - Chuyén cin R1
Thyc hién diéu chinh kién trén 16p \ AT
dugc cac thiét 1ap trén hé Tham gia thyc - Dénh gid bai t3p
3 Software £ . thyre hanh R3
thong. hanh - Dénh id thi
L , . oA anh gia thi ty
Thure hién dugce cac bude Tim hi€u thém céc ludn R4
tai, cai djt, thy chinh phéin mém (ing '
phin mém. dung khéc,
4 |H§ ditu hanh |- Thyc hién cdi dat, Nghe gidng - Chuyén cin R1




Windows backup, restore lai hé diéu |- Phat bidu/chia séy |- Panh gid bai tip
hanh Windows. kién trén lop thuc hanh R3
Vin dung dé phén chia — Tham gia thuc - DPanh gia thi ty
quyén han trén tap tin, thy | hanh ludn R4
muc
in t. 4 |— Nghe gidng
Thyc hién duge két néi PR SR
. n . |- Phat biéu/chia sé y
y internet trén may tinh ca K a1, "
Internet va Cong | . - kién trén l6p - Chuyén can R1
5 cu tim kiém trén A A 1 — Tham gia thye - Panh gia bai tip
Van dyung tim kiém dit . . '
mang ligu st dung céng cu tim hanh 1 thyre hanh R3
Kid ' ' — Timhiéu thém tinh | - Panh gid thi
iém google. y ! N
néng trong gmail. ludn R4
~ Nghe gidng
— Phat biéw/chiaséy | - Chuyén cdnR1
Thyc hign duge cac dinh kieén trén l6p - Dénh gia bai tap
f ey dang co ban trén MS — Tham gia thuc thyre hanh R3
Soan thio vian ban ; AU
6 Mé Word Word. hanh _ - Danh gia thi ty
Thire hién cai diit muc luc |~ Lam thém BT md luén R4
tw dong cho tai liéu, rong - Panh gia thi thyc
— Tim hiéu thém vé hanh RS
mailmerge
Thyc hién dinh dang vd in
bang tinh.
Xdy dung dugc cac ham |~ Nghe giang - Chuyén cén R1
Bang tinh tinh todn cho céc yéu chu |- Phatbiéw/chiasey | - Danh gid bai tap
7 MS Excel va quin ; cu thé. kién trén 16p thire hinh R3
tri CSDL Access Thyc hién duge cdc thao |- Tham gia thyc - Danh gia thi ty
tac v€ CSDL (Import, hanh lufin R4
Link di liéu, Query, — Lam thém BT m¢ | - Panh gia thi tlare
Form, Report...) rdng hanh R5
— Nghe gian P
Thye hién thibt lap duge SIEENE |- ChuyéncinRI
Trinh bay dinh dang chung cho ban |~ i Eat b‘lﬂeu{ C,hla SeY |- Dani} gia bai tap
8 MS Powerpoint trinh chiéu bing slide 1en tren lop thuc hanh R3
master. — Tham gia thyc - Danh gia thi ty
hanh juin R4

IX. Hinh thite tb chire day hoc:

Nbi dun ) Hinh thic t6 chirc day hoc mon hoc (tiét) Tén
POUNE T S thuyét | Baitap | Thao lugn | TL/TT | Tu hoc &
Chuong 1 3 0 0 0 6 %
Chuong 2 3 0 0 3 6 12
Chuong 3 3 0 0 3 6 12
Chuong 4 3 0 0 3 6 12




Chuong 5 3 0 0 6 3 12
Chuong 6 6 0 0 6 6 18
Chuong 7 6 0 0 6 6 18
C]r}uorng 8 3 0 0 3 3 9

TONG 30 0 0 30 42 102

A X ed -7 - ‘ 3 ro e A
X. Yéu cau cua giang vien doi voi hoc phan:

¢ Phong hoc, thue hanh: May tinh két ndi mang
e Phuong tién phuc vu giang day: May chi¢u, microphone, két noi Internet

Thanh phé Hé Chi Minh, ngay 15 thang 08 nim 2018
TRUONG KHOA TRUONG BOMON GIANG VIEN BIEN SOAN

e

ThS. Trin Minh Hio




